Mapping Curriculum      Baggetta_Ware    English Teacher Tech

Version 1.0                    http://www.baggetta.com

Tutorial 1                        email:   abaggetta@yahoo.com

(MC is a Windows 95 and up program only – Sorry, MAC’s not available)

This tutorial presumes that you were able to install the program on your Windows 95 and up computer.  If you were successful, you will find a BW icon on the desktop and you are ready to go.

1.1 Starting the Program
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Start the program by following these steps.

Step 1

Double click the BW icon located on your desktop

[image: image2.jpg]



After you double click the icon, a splash box 

will appear on your screen that looks like this.

Step 2
Click the box labeled “Click Here To Begin,” with the left mouse button.  

This will bring you to the main work screen, which looks like the picture

below:
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This is the main interface you will be working with.  Notice that there are four windows at the top where you will enter information about the school and course you are mapping.  The three larger windows at the bottom are locations for map details, specifically, course CONTENT, SKILLS that will be

emphasized in the course, and methods of ASSESSMENT that will be used as

part of the course.  Controls to the left of the screen will allow you to SAVE maps 

you create, OPEN maps you have saved and want to view or edit, PRINT maps 

on file, and EXIT the program.

1.2 Entering Information

Let’s pretend we have an 9th grade English class and we want to create a map outlining the information and procedures we will use in the first two terms.  We will dedicate.  This will be a simple two-term map.  Your maps will be much more detailed that this, of course.
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Step 1:

To begin with, click on the SCHOOL NAME box, 
to get a flashing cursor, if there is not one there.  
The name of our fictitious school is  Acme High 
School, so type this in the SCHOOL NAME box.  If you wanted to, you could also include a teacher name or a department, if you felt it was necessary.

Step 2:
Tap the TAB key on your keyboard to move over to the COURSE NAME BOX and type in the name of the course 9th Grade English
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Notice that there is a button labeled PREV, next to the COURSE NAME box.  As you scroll to the next map, you can quickly enter the 

 PREVious course name, if it is the same, by clicking this button.  This is also 

true of the next to boxes.
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Step 3:
Tab over to the next box, MAP DATE.  In this box you can type in the date of the map in any manner you like.  This might represent the starting date, or you could put in a span of dates.  Let’s assume here that the starting date of the first term is the marker, September 1, 2001.


As with the COURSE NAME box, you will be able to restore any previous entry by clicking the PREV button as you enter a new map term.
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Step 4:
Tab over to the final top box, SCHOOL TERM.  In this box, type Term 1, since the map that will be displayed will apply to this term only.  As with the MAP DATE, however, you can add other information here.  For example, you might want this map to cover Terms 1 through 2  or maybe Semester 1.  You have some flexibility here.


After you have entered the preliminary information, you are ready to create the actual map for these specifications.  Before doing this, however, let’s learn how to save our maps in a file.  You can have up to 100 maps in a file, although you will probably not want to keep them all together in one file for a couple of reasons.  If you save them as separate files, you can name each file of maps with a unique identifier that will help with organization.  Also, you don’t really want to keep all of your information in one file because of the nature of digital media.  A minor glitch in your hard drive or and accidental erasure could cost you all of your work.  If you have your information spread out over several files, this is less likely to happen.

1.3 Saving Your Map Files

Saving map information is quite easy with Mapping Curriculum.  Just follow these simple steps.
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Step 1:
Click the SAVE MAPS button, on the 
control panel off to the left of the screen.
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This will open a SAVE dialog box that looks like the illustration below (your dialog might have different information in it.


You can navigate to a different directory if you like, by clicking on the Save as window at the top of the dialog and clicking on the new directory or media you wish to save as.  

Step 2:
In the File name window, type a unique name for your map file.  This might reflect the subject area or the term to which the maps in the file will refer.


We called our sample one “My First Map.”  You won’t need to add an extender, since the program will take care of this for you.  If you call up this dialog again, you will see any files you have saved, listed in the large dialog window.

Step 3:
Click the Save button on the dialog to return to save your file and return to your work screen.

Saving Tip:
It’s a good idea to resave the same file as you work on it.  Do this every few minutes and you will save yourself a lot of heartache should the power accidentally go off or should your computer crash.

1.4 Adding CONTENT, SKILLS, and ASSESSMENT information

A.
Adding CONTENT

Now let’s add some information about our 9th Grade English curriculum – specifically, what we will do in Term 1 of this course.  You should think this through with your department head or colleagues to decide exactly what will be accomplished and how you will accomplish it.

CONTENT

We would like to do the following in our first term.  

· Introduce short fiction

· Introduce new vocabulary

· Review the basics of English Grammar

If several teachers in the same department are going to use this material, all of them could share the same map.  Actually, that’s what mapping is all about.

So let’s put this information into Mapping Curriculum.

Step 1:
Click on the CONTENT window, if there is no flashing cursor there already.

Step 2:
Type in ‘Introduction to short fiction’ as the first entry. 

Step 3:
Tap the ENTER key on the keyboard to move down a line.


You could enter a list of the short stories to be taught in the first term if you like, so let’s enter a couple of title just as an example

Important Tip:
If you are going to use titles of works, use the single quote instead of the double quote mark.  The current version of the program has a problem with double quotes.

Step 4:
Type ‘The Cask of Amontillado’



         ‘The Open Window’

                               ‘The Most Dangerous Game’


(Hit the ENTER key after each entry above)
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Your CONTENT window should look something like 
this illustration:

You will notice that the SCROLL BAR to the right of the window opens up, so that you can scroll down with the mouse pointer, to place more information or view more information.

Step 5:
Hit the ENTER key after the last story entry and type ‘Introduce new vocabulary’

Step 6:
Hit the ENTER key and type ‘Review the basics of English Grammar’

Step 7:
Save your work by clicking on the SAVE MAPS button. 

Step 8:
Click on the name of the file in the dialog window, “My First Map”

Step 9:
Click on the SAVE button to save your work

Of course, you could add more information in the CONTENT box, if you were working on a real map.  Let’s move to the SKILL window, so we can add these elements, next.

B.
Adding SKILLS


Before typing in the SKILLS information, you and your team of teachers should consider which skills will be aimed at, considering the CONTENT we will be working with in the first term.  Make a list that matches the CONTENT listed above:

· Reading with the intent of analyzing the elements of short fiction

· Learning how to find discover new words in short fiction and how to use them properly in writing

· Applying the basics of English grammar to the sentence: subject, verb, and complement

Lots of other skills could be included here.  It is very difficult for one person to come up with a good delineation of skills, but a group working together should be able to develop a good list to include in this SKILLS window.  Let’s include these in our map, now.

Step 1:
Click with the left mouse button on the SKILLS window, to get a flashing cursor

Step 2:
Type the first skill listed above: ‘Reading with the intent of 
                      analyzing the elements of short fiction’ Hit the ENTER key


Step 3:
Type the second skill:  Learning how to find discover new words in short fiction and how to use them properly in writing’ Hit ENTER

Step 4:
Finally, type the third skill:  Applying the basics of English grammar to the sentence: subject, verb, and complement
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Your SKILLS window now looks something like the illustration here.  Remember you are only seeing the top of the window, unscrolled.

Editing Tip:
In each of the windows you have the ability to go back into that 
                      window and make any changes necessary.  You can even click on                  
                      the CLEAR button beside each of the windows to wipe out the 
                      entire contents and redo your work from the start.



Once again, if the contents of the SKILLS window exceeds its size, the SCROLL BAR for that window will allow movement downward.  

C.
Adding ASSESSMENT

Now let’s add the last element in our map ASSESSMENT.  Once again, you and your group of teachers would want to put your heads together to determine what forms of assessment would be used.  Some are more obvious than others, and some will be more pertinent to a particular subject than others.


· Paper tests and quizzes will be used to evaluate factual information

· Essay tests will be used to evaluate open ended composition

· Multiple choice tests will be administered via computer using English Teacher Tech computer tests  (sorry about the brazen plug)

· Oral reports will be evaluated on author biographies

Once you have this outline worked out, type the information into Mapping Curriculum, as above.

Step 1:
Click on the ASSESSMENT window to establish a flashing cursor, if there is not one there already

Step 2:
Type in the list of ASSESSMENTS as outlined above, remembering to tap the ENTER key at the end of each entry.  This will give you a nicely formatted list that looks something like the illustration here:
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Step 3:
Save all of your data by clicking on the SAVE MAPS button and then following Steps 8 and 9, above.

Don’t look now, but you have just completed an outline of what you will accomplish in your first term of 9th Grade English.  This map has some very important attributes:  

· It is easy to do, especially if you are working with a team

· It is stored away for future use and modification, should any be necessary in the future

· It is easily readable by your department heads, parents, and school committee, should you have to account to them

· It can be shared with other teachers, even in other departments, and can be modified as needed

What happens now?
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Well, you and your team might want to work on a map for the second term, for the same class.  Simply click on the right arrow of the scroll bar, under the logo, and you will be set up for the second map.  All windows will clear, except the SCHOOL NAME, and you are ready to start working on Term 2, or whatever you prefer to call it.


It might look as though you have lost your Term 1 information, but in fact you have not.  All you did was ‘slide’ it out of the way, using the SCROLL BAR.  Pretend it has gone off to the left when you clicked the right arrow.  If you want to see it again, click the left arrow on the bar, and it will appear again.  In fact, this is the way you can scroll through all of the maps you create, sequentially in this file.  To create another term, simply follow all of the steps you performed above, in creating the map for Term 1.  Remember to SAVE your information periodically.

1.5 Closing the Program

We have tried to protect you from accidentally closing the program before saving your data, so you cannot use the Windows close button (x in the upper right corner of the window).  Close the program by following these steps.

Step 1:
Make sure you save your work before closing

Step 2:
Click on the EXIT button, on the CONTROL panel.

This will allow you to leave the program properly.

1.6
Opening A File


There will come a time when you will want to open files you have save, containing maps for your curriculum.  This is accomplished as follows:

Step 1:
Double click the Desktop BW icon to get the program running, if it is not already doing so
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Step 2:
On the MAPPING CONTROLS panel, click with the left mouse button on the control labeled OPEN MAPS

This action will bring up the OPEN dialog, that will show a list of all your maps so far.  Your dialog will look a bit different than ours, but the activities are the same to get a file open.
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If you do not see your file in the list, it probably means you saved it somewhere else than in the default directory.  Use the Look in: window at the top of the dialog to search your directories for the proper location.  (You should take note of the directory when you save it.)

Step 3:
Click the name of the file you want, to highlight it.

Step 4:
Click the Open button, to open your map on the work screen. (Use the Cancel button if you change your mind and don’t want to open a file at this time.)

If all is well, the windows of Mapping Curriculum will fill with the information you have saved.

1.6 Printing Maps

Once you have completed a map or opened an old map, you might like to get a nice print out for distribution to your fellow workers, administrators, parents, or school committee – or maybe just for yourself to reconsider your options.


The process is simple and it gives a nice linear presentation of what your curriculum is all about.  In the present version of Mapping Curriculum you will have to print one map in a file at a time.  You accomplish this by doing the following:

Step 1:
First, make sure you have a map on display.  All of the windows should be filled with information you want to print.


You can print after finishing work on a map or after opening an old map that has been saved to disk.

Step 2:
Use the left mouse button to click on the PRINT MAPS button on the MAPPING CONTROLS panel.

Operation Hit:
You can perform all of the MAPPING CONTROLS functions from the MENU BAR at the top of the workscreen, if you prefer to work off of drop-down menus.  You can access these controls by clicking on the Files option on this menu bar.
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Clicking on PRINT MAPS will generate a PRINT DIALOG box that looks like the illustration here:

Check to make sure your printer name is correct and then click the OK button, to start printing.  Of course, you will have to have a legitimate printer attached to your computer to have this be successful.

When you have finished using Mapping Curriculum, save files you have been working on and exit the program to close down.

Note to Network Users Only


Mapping Curriculum can be used on single machines and also may be used on computer networks.  Simply install the program on the server and all machines that are attached may address the program.  It is important to note however, that if you have not used any of Baggetta_Ware products on your networked machines before, the basic files must be installed on all of the machines individually, at least once.  This can be accomplished by installing MC on each machine.  In the future you will not have to do this, since all of the background files will be resident on each machine.

MAPPING CURRICULUM’S FUTURE
We are hard at work on making Mapping Curriculum the premier program for meeting your curriculum design needs.  The next version of MC will hold greater power and prove indispensable when it comes to outlining course work.  Here are some of the features we have planned:

· Better and more comprehensive SAVING features

· Save maps as WEB PAGES

· Connect with internet to locate source materials

· Better printing features – print individual maps or groups of maps

· Expandable CONTENT, SKILLS, and ASSESSMENT windows

· Better controls to clear maps

· Spell Check in the three work windows

· Instant View Window to See All Plans in a File at once

· Search feature to look for keywords in any map on file

· and lots more

If you have any ideas you would like to see included in future versions of Mapping Curriculum, please send them to us at abaggetta@yahoo.com and we will try to implement them.
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